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GUIDELINES FOR DEALING WITH AN ACCIDENT

Stay calm but act swiftly and observe the situation. Is there danger of further injuries?

Listen to what the injured person is saying.

Alert the first aider who should take appropriate action for minor injuries.

In the event of an injury requiring specialist treatment, call the emergency services.

Do not move someone with suspected major injuries. Wait for the emergency medics.

Deal with the rest of the group and ensure that they are adequately supervised.

Contact the injured person’s parent / guardian.

For accidents to gymnasts that don’t require hospital treatment or further assessment, only complete the accident book. 

For suspected major injuries or injuries that clearly require emergency services or hospital treatment an Incident and Investigation Form must also be completed by a member of the management team.

For injuries to coaches or staff (employed and self-employed), an Incident and Investigation Form must also be completed by a member of the management team
Reporting Guidelines for Accidents and Injuries

What is reportable to British Gymnastics?
Any injury that requires hospital treatment (or that later transpires to require hospital treatment).

What is reportable to RIDDOR?
A gymnast was taken to hospital and the accident was work-related in that it arose out of or in connection with the work of the club rather than as a consequence of the normal risks involved with the activity. For example if the accident was caused by faulty equipment or failings in the organisation of an event. 
Injuries to workers (employed and self-employed) See below.
The list of ‘specified injuries’ in RIDDOR 2013 replaces the previous list of ‘major injuries’ in RIDDOR 1995. Specified injuries are (regulation 4): 
fractures, other than to fingers, thumbs and toes
amputations
any injury likely to lead to permanent loss of sight or reduction in sight
any crush injury to the head or torso causing damage to the brain or internal organs
serious burns (including scalding) which: 
covers more than 10% of the body
causes significant damage to the eyes, respiratory system or other vital organs
any scalping requiring hospital treatment
any loss of consciousness caused by head injury or asphyxia
any other injury arising from working in an enclosed space which: 
leads to hypothermia or heat-induced illness 
requires resuscitation or admittance to hospital for more than 24 hours
Over-seven-day incapacitation of a worker 
Accidents must be reported where they result in an employee or self-employed person being away from work, or unable to perform their normal work duties, for more than seven consecutive days as the result of their injury. This seven day period does not include the day of the accident, but does include weekends and rest days. The report must be made within 15 days of the accident.
Over-three-day incapacitation
Accidents must be recorded, but not reported where they result in a worker being incapacitated for more than three consecutive days. If you are an employer, who must keep an accident book under the Social Security (Claims and Payments) Regulations 1979, that record will be enough.
Non fatal accidents to non-workers (eg members of the public)
Accidents to members of the public or others who are not at work must be reported if they result in an injury and the person is taken directly from the scene of the accident to hospital for treatment to that injury. Examinations and diagnostic tests do not constitute ‘treatment’ in such circumstances.
There is no need to report incidents where people are taken to hospital purely as a precaution when no injury is apparent.







When an Incident and Investigations form should be completed:
An injury that requires hospital treatment whether direct from the venue or at a later date. (the accident book should also be completed)
Damage to property or theft of property (personal, gym or third party)
An incident where the Police have been called
An allegation of bad practise that could potentially break the coaches code of conduct
An incident that results in an implied threat of legal action towards a coach or the club
When the Accident folder should be completed:
Any injury that requires treatment
Contact must be made with a parent or carer either in person at the end of the session, via phone or with a letter taken home by the gymnast.
All injuries must be recorded and communicated.
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Affiliated to British Gymnastics, Gymnastics England and London Gymnastics
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